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O6LwwummM cobpaHnem paboTHUKOB 3aBefytoLmi
MBAOY «HOpTOBCKMWIA AETCKUIA cag» MBAOY «HOpTOBCKMIA AETCKUIA cag»
roga
> nosioxeHwume

0 3aLMTe NepcoHasIbHbIX JaHHbIX PaboTHUKOB
MBAOY «HOpTOBCKWUiA AeTCKUIA cag»
1. O6wwme nonoxeHns
1.1. Llenbto gaHHoro MNonoxkeHus ABNSETCA 3alumMTa NepCcoHasbHbIX 4aHHbIX PAGOTHUKOB OT
HeCaHKLMOHMPOBAHHOIO A0CTYNa, HEMPABOMEPHOIr0 UX UCMONb30BaHNA UK YTPaTLI.
1.2. HacTtosiee MNMonoxeHne pa3paboTaHO Ha OCHOBaHMM cTaTelt KoHCcTUTyumum PP, Tpynosoro
kogekca P®, Kogekca PP 06 agMUHMUCTPATUBHbIX NpaBoHapyLLeHnsaX, paXKaaHCKOro Kogekca
P®, ¥YronosHoro kogekca P®, a Takke ®efepanbHOro 3akoHa "06 uHgpopmauuu,
NHOopMaTM3aLUY 1 3aLmTe MHpopMaumum”™.
1.3. TepcoHanbHble faHHble OTHOCATCA K KaTeropmm KOHUAEHUNaTbHON MHopMaL M. Pexum
KOH(PUAEHLMANBHOCTN NEPCOHANIbHbIX [aHHbIX CHUMAETCS B Cyyasx 06e31M4mBaHns U no
NCTeYeHUM 75 NeT cpoKa XpaHeHus, eciv MHOE He OrpesenieHo 3aKOHOM.
1.4. HacTosiiee MNonoxeHne yTBepXAaeTcs U BBOAUTCA B eMCTBME NPUKA30M 3aBeAyHoLLEi
[OOY v aBnseTca 06a3aTeNIbHbIM AN UCMNOJTHEHNA BCEMU PabOTHUKAMMW, UMEOLLMMU JOCTYN K
nepcoHaNbHbIM AaHHbIM COTPYLHUKOB.
2. TloHATMe 1 cocTaB NepcoHaslbHbIX JaHHbIX
2.1. MepcoHanbHble faHHble paboTHMKA - MH(OpMaLMs, Heobxoanmas paboTohaTento B CBSA3N C
TPYZAOBbIMW OTHOLLEHMSAMY U KacatoLmecs KOHKPeTHOro paboTHuka. Mog uHgopmaumeid o
paboTHNKAX NOHMMAOTCA CBefeHMA O PaKTaxX, COObITUAX U 06CTOATENLCTBAX XKM3HU PaboTHMKA,
no3BoNALLME NLEHTUPULNPOBATL €r0 JINYHOCTD.
2.2. B cocTaB nepcoHasibHbIX AaHHbIX pab0THMKA BXOAAT:
- aHKETHble U buorpauyeckne faHHbIe;
- 06pasoBaHue;
-CBEJleHNA 0 TPYLOBOM M 00LLEM CTaxe;
- CBE/leHMs 0 COCTaBe Cembh;
- NACNOPTHbIE JaHHbIE;
- CBefleH/s 0 BOMIHCKOM Y4eTe;
- CBefleHMs 0 3apabOoTHOW Nnate COTP; :.;:MKa;
- CBefleHVs 0 COLManbHbIX NIbroTax;
- CNeunanbHOCTb;
- 3aHMMaemas 4OJIKHOCTb;
- Han4yme cyanMocCTei;
- afipec MecTa XXUTeNbCTBa;



- AIoMaLLHWI TenedoH;

- MecTo paboTbl UK y4Yebbl YNEHOB CeMbU U POACTBEHHUKOB;

- XapakTep B3aMMOOTHOLLEHWI B CEMbe;

- COflep>KaHune TpyL0BOro 40roeopa;

- COCTaB AeKnapmpyembix CBEAEHWUA O HANNYMN MaTepuabHbIX LLeHHOCTE;

- CofepXXaHue feknapaummn, NogaBaeMoi B HafIOrOBYH MHCMEKLMIO;

- MOA/IMHHUKM 1 KOMWUW NPUKA30B MO JIMYHOMY COCTaBy;

- NINYHbIE Aena 1 TPYLOBblE KHUXKW COTPYAHWNKOB;

- OCHOBaHUSA K npuKasam no SINYHOMY COCTaBy;

- iena, cofepxallue matepumassl Mo NOBbILIEHUIO KBaM(MKaLUM U NEPENOArOTOBKe
COTPYAHMKOB, UX atTecTaunu, cny>KebHbIM paccriejoBaHMsM.

2.3. [OKYMeHTbl, yKasaHHble B M. 2.2. HacToALlero MosioxeHus, aBNATCA
KOH(UAEHUMANTbHBIMW, XOTH, YUUTbIBAA X MacCOBOCTb U eANHOE MECTO 06paboTKM U XpaHeHUs
- COOTBETCTBYIOLLUI TPU( OrpaHUYEHNN Ha HUX He CTaBUTCS.

3. O6paboTKa nepcoHanbHbIX AaHHbIX
3.1. MNMop 06paboTKOM NepCcoHaNnbHbIX AaHHbIX PA60THUKA MOHUMAETCS NOyYeHUe, XpaHeHue,
KOMOMHMPOBaHWe, nepefaya unm n0boe 4pyroe NCnosb30BaHMNEe NEPCOHANbHbLIX AaHHbIX
paboTHMKa.
3.2. B uensax obecneyeHuns npas 1 cBo6OA YenoBeka u rpaxjaHuHa pabotogatesib U ero
npeacTaBuTeNy Npu 06paboTKe NepcoHabHbIX faHHbIX PabOoTHUKA 0653aHbl COBM0AATD
cnefytolme obuine TpeboBaHuUsA:
3.2.1. O6paboTKa NePCOHaNbHbIX AaHHbIX PAOOTHUKA MOXET OCYLLECTBNATLCA UCKTHUYNTENBHO
B LLlensx obecrneyeHns cobn04eHNs 3aKOHOB U MHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB,
COZeNCcTBUA pabOTHMKaM B TPYLOYCTPONCTBE, 00YUYEHUM 1 NPOLBMXEHUM NO CNy>X6e,
obecneyeHns NMYHOM 6e30MacHOCTY PabOTHNKOB, KOHTPO/IS KOIMYECTBa U KayecTBa
BbINO/IHAEMOV paboTbl U 06ecneveHns COXPaHHOCTM MMYLLECTBA.
3.2.2. MNpwv onpeseneHnn obbema 1 copepkaHns, 06pabaTbiBaeMbIX NEPCOHANbHBIX AaHHbIX
paboTHMKa paboTodaTtesib JO/MKEH PYKOBOACTBOBaTLCA KOHCTUTYLUMel Poccuiickoi ®epepauuu,
TpyLoBbIM KOLEKCOM M UHbIMU (hefiepasibHbIMU 3aKOHaMM.
3.2.3. NMonyyeHne nepcoHanbHbIX AaHHbIX MOXET OCYLLECTBNATLCA KaK NyTem MpeacTaBieHuns
MX cCamMnM PaboTHUKOM, TaK U NyTEM NONYYEHUS UX U3 UHBIX UCTOYHWNKOB.
3.2.4. lNepcoHanbHble AaHHbIe cneayeT nosyyaTb Y HEro camoro, ¢ MMCbMEHHOro cornacus Ha
006paboTKy NepcoHasibHbIX faHHbIX paboTHUKa.
Ecnu nepcoHanbHble AaHHble paboTHMKA, BO3MOXHO, NONYUYNUTb TOBKO Y TPETLEN CTOPOHbI, TO
paboTHUK J0/KEH ObITb YBEAOM/IEH 06 3TOM 3apaHee, U OT Hero A0/MKHO OblTb NOTYYEHO
NMUCbMEHHOe corniacue. Pabotogartenb AO/MHKEH COOOLWMTL PpabOTHUKY O Lensix, npeanosaraemblx
MCTOYHMKAX M cnocobax nosyyeHus NepcoHasbHbIX JaHHbIX, a TAKXKe 0 XapakTepe noasexatimx
MOMyYeHUI0 NepCcoHasbHbIX AaHHbIX U NOCNeACTBUAX 0TKa3a paboTHMKA faTb NUCbMEHHOe
corfiacue Ha Ux nonyyeHwe.
3.2.5. PaboTogatent He UMeeT npasa nonyyarb U 06pabaTbiBaTh MNEPCOHANbHBIE AaHHbIe
paboTHMKaA O ero NOANTUYECKNX, PEIMTUNO3HBIX N UHBIX YOEXAEHUAX U YAaCTHOW XXU3HK. B
c/yyasx, HenocpeLCTBEHHO CBA3aHHbIX C BONPOCaMuW TPYLOBbIX OTHOLLIEHWI, JaHHbIe O YACTHOM
XKU3HU paboTHMKA (MHOPMaLUA 0 XKU3HEAEATENbHOCTM B Chepe CEMENHbIX ObITOBbIX, TMYHbIX



OTHOLLEHWNIA) MOTYT 6bITb MOMYyYeHbl 1 06paboTaHbl paboTofaTeNIeM TO/IbKO C ero NMUCbMEHHOTO0
cornacus.

3.2.6. PaboTofaTesib He MMeeT NpaBo Nosy4yaTb U 06pabaTbiBaTh MEPCOHA/bHbIE AaHHbIE
pabOTHMKA O ero YeHCTBe B 0OLLECTBEHHbIX 00bELUHEHMAX UK €r0 NPOJCOH3HOM
[eATeNIbHOCTM, 3a UCK/TIIOYEHNEM CNyYaeB, NPesyCMOTPeHHbIX (hefepasbHbIMU 3aKOHaMW.

3.3. K obpaboTke, nepefaye v XpaHeHWNIO NePCOHasIbHbIX JaHHbIX pabOTHMKA MOTYT UMETb
A0CTYN COTPYLHUKMN.

3.4. icnonb3o0BaHMe NePCOHaNbHbIX JaHHbIX BO3MOXHO TO/IbKO B COOTBETCTBUN C LENAMMU,
OnpesenvBLUNMUK UX MONTyYeHMe.

3.4.1. NepcoHanbHble faHHble HE MOTYT ObITb UCMO/b30BaHbI B LIENSX MPUUNHEHUS
MMYLLECTBEHHOIO ¥ MOPa/IbHOTO Bpeja rpaxjaHam, 3aTpyAHeHUs peannsalmm npas u cBobos
rpaxaaH Poccuitickoin degepaymmn. OrpaHmyeHne npae rpaxaaH Poccuiickoii degepaunm Ha
OCHOBE MCMO/b30BaHMA MH(OPMaLMM 06 UX COLMAIbHOM NMPOUCXOXAEHUN, O PAacOBOM,
HaLNOHaNbHOW, A3bIKOBOW, PEIMIMO3HOM U NapTUIAHON NPUHAANEXHOCTU 3anpeLLeHo 1 KapaeTcs
B COOTBETCTBMM C 3aKOHOZATE/IbCTBOM.

3.5. MNMepefaya nepcoHanbHbIX JaHHbIX PabOTHMKA BO3MOXHA TO/IbKO C cornacus paboTHMKa B
cnyyasx, NpsmMo NpeaycMOTPeHHbIX 3aKOHOAATEeIbCTBOM.

3.5.1. MNpwn nepegaye nepcoHasbHbIX AaHHbIX paboTHMKa paboTogaTtenb AO/MKeH cobnoaaTb
cnefytouime TpeboBaHMA:

- He coo6LaTb NepcoHasbHble AaHHbIe PabOTHNKA TPETbe CTOPOHE 6e3 MMCbMEHHOrO Coriacus
paboTHMKA, 38 UCK/TIOYEHUEM CyYaeB, KOrja 3T0 He06X04MMO B LeNsxX npefynpexxaeHuns
Yrpo3bl XWU3HW 1 340POBbI0 PabOTHMKA, a TaKkXKe B C/lyYasnx, YCTaHOBNEHHbIX (efepasibHbIM
3aKOHOM;

- He co06LLaTh NepcoHabHble faHHble PabOTHNKA B KOMMEPYECKMX Liensx 6e3 ero
NMUCbMEHHOrO0 Ccornacus;

- NpegynpeauTb NUL, NONYYAKOLUX MEePCOHANbHbIE JaHHble Ppab0THUKA, O TOM, YTO 3TU JaHHble
MOryT 6bITb MCMO/b30BaHbI NMNULLb B LeNsX, 415 KOTOPbIX OHU COOGLLEHbI, M TpeboBaTb OT 3TUX
NUL, NOATBEPXAEHMS TOr0, YTO 3TO NPaBMIo co6/0AeHO. Jlnua, nonyyatowme nepcoHaibHble
[laHHble paboTHMKA, 0653aHblI CO6M0AATL PEXUM CEKPETHOCTM (KOH(UAEHUManbHOCTK). [aHHoe
MOJIOXEeHVE He pacnpoCcTpaHAeTca Ha 0OMeH NepcoHa/IbHbIMU JaHHbIMU Pab0THUKOB B NOPSLKe,
YCTaHOB/NEHHOM (pefiepasibHbIMU 3aKOHAMU;

- paspeluartb AOCTYN K MNEPCOHa/IbHbIM AaHHbIM Pab0THUKOB TO/IbKO CMeLmManbHO
YMNOSTHOMOYEHHbIM N1LaM, OnpesesieHHbIM NPMKa3oM Mo OpraHn3auuny, npyu 3TOM yKasaHHble
nnua JONMXKHbI UMETb NPaBo MoslyYaTh TO/IbKO Te NepcoHallbHble AaHHble paboTHUKA, KOTOpble
HeoOX0AUMbI 415 BbINOTHEHNA KOHKPETHbIX (DYHKLMIA;

- He 3anpawmsatb MHHOPMALMIO O COCTOSHUN 340POBbA PabOTHMKA, 3a UCKNOYEHUEM TeX
CBefeHWI, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXXHOCTU BbINO/IHEHWS pabOTHUKOM TPYZLOBOiA
(hyHKUMNK;

- NepefasaTh NepcoHasibHble AaHHble paboTHMUKA NpeacTaBuTeNnsIM paboTHUKOB B NMOPALKE,
yCTaHOBNEHHOM Tpy[0BbIM KOLEKCOM, U OrpaH1M4MBaTh 3Ty UHMOPMALMIO TONbKO TEMU
NepCcoHa/IbHbIMU AaHHbIMW PabOTHUKA, KOTOPbIE HEO6XOAMMbI A/11 BbINO/HEHUS YKa3aHHbIMU
NPeACTaBUTENAMU UX (DYHKLMIA.



3.5.2. Mepepaya nepcoHabHbIX AaHHbIX OT AepXaTens Uau ero NpeacTaBuTeNien BHeLLHEMY
NOTPebUTENI0 MOXET LONYyCKaTbCA B MUHUMaNbHbIX 06beMaXxX U TONbKO B LieNIAX BbIMO/HEHUS
3aja4, COOTBETCTBYHOLLNX 0OBbEKTUBHOM MPUYMHE cO0pa ITUX AaHHbIX.

3.5.3. Mpwn nepefaye nepcoHasbHbIX AaHHbIX paboTHMKa NOTPeouTensm (B TOM Ynce U B
KOMMepYeCcKunx Lenax) 3a npesensl opraHn3auumn paborogaresib He LO/HKEH cO00LaTh 3TU
[aHHble TPeTbel CTOPOHe 6e3 NMMCbMEHHOr0 cornacus paboTHMKa, 3a UCK/IIOYEHNEM Cly4aes,
Korfa aTo Heobxo4MMO B Lienax NpesynpexneHuns yrposbl XXU3HU 1 340p0Bbi0 paboTHMKA UK B
CNyyasx, yCTaHOB/IEHHbIX (hefiepasibHbIM 3aKOHOM.

3.6. Bce mepbl KOH(pUAEHLMaNLHOCTU NpK cbope, 06paboTKe U XpPaHEHNN NePCOHabHbIX
[aHHbIX COTPYLHMKA pacrnpoCTPaHATCA KakK Ha ByMaXKHble, TaK U Ha 3/IEKTPOHHbIe
(aBTOMaTU3MPOBAHHbIE) HOCUTENN UH(OPMALMN.

3.7. He ponyckaeTcs 0TBeYaTb Ha BONPOCHI, CBA3aHHbIE C Nepefayeli NepcoHanbHOM
NH(opMaLmn No TenedoHy nnm gakcy.

3.8. XpaHeHune nepcoHasibHbIX faHHbIX LO/HKHO NPOUCXOAUTL B MOPSALKE, UCKIHOYAOLLEM KX
yTpaTy Uan UX HenpaBoOMepPHOE MUCNO/b30BaHNe.

3.9. Mpv NPUHATUM PeLLEHWiA, 3aTparMBaroLLnX MHTepeckl paboTHMKA, paboTofaTenb He MeeT
npaBa OCHOBbIBATLCA HA NepPCOHaIbHbIX AaHHbIX PAOOTHMKA, NOMYYEHHbIX UCKNIOYUTENIbHO B
pesynbTaTe X aBTOMaTU3MPOBaHHOM 006pabOTKM UM 3NEKTPOHHOIO Noy4veHns. PabotogaTenb
YUUTbIBaeT IMYHbIE KaYecTBa paboTHUKA, ero 406POCOBECTHBIN U 3PPEKTUBHBIN TPYL.

4. [OocTyn K nepcoHasibHbIM JaHHbIM
4.1. BHYTpeHHUIA focTyn (4OCTYN BHYTPW OpraHusauum).
4.1.1. NpaBo focTyna K NepcoHanbHbIM JaHHbIM COTPYAHUKA UMEIOT:
4.1.2. MNMepeyeHb 1L, UMEIOLLMX JOCTYN K NEPCOHANIbHbIM faHHbIM PaGOTHUKOB, OMNpesenseTcs
NMPUKa3oM 3aBeAYHOLLEro U NMMCbMEHHOTO  0653aTe/IbCTBa O Hepasr/iaeHnn NepcoHabHbIX
[aHHbIX PabOTHMNKOB.
4.2. BHewwHwWin goctyn.
4.2.1. K yncny maccoBbiX NOTpebuTeneil NepcoHanbHbIX faHHbIX BHE OpraHn3auny MOXXHO
OTHECTW rocyAapCTBEHHbIE N HErocy4apCTBeHHble (hYHKLNOHANbHbIE CTPYKTYPbI.
4.2.2. Hai30pHO - KOHTPO/IbHbIE OpraHbl UMEKT LOCTYN K MHOpMaLuy TONIbKO B Cepe CBOEN
KOMMNETEHL K.
4.2.3. OpraHusaumm, B KOTOpble COTPYAHUK MOXET OCYLLECTBNATb NEPEUNCNEHNA AEHEXHbIX
CpeacTB (CTpaxoBble KOMMaHWUMW, HEroCyLapCTBEHHbIEe NeHCUOHHbIE POHAbI, 61aroTBOPUTESIbHbIE
opraHusauunm, KpeauTHbIE YUpeXKaeHns), MOryT MoyUYnTb OCTYN K MEPCOHAbHLIM AaHHbIM
paboTHMKA TONbKO B CNyYae ero NUCbMEHHOM0 paspeLLeHuns.
4.2.4. ipyrue opraHusauunu.
CsefieHNs 0 paboTatoLLeM COTPYAHUKE UK YXKe YBOIEHHOM MOTYT ObITb NPeAO0CTaB/IeHbI
APYroi opraHu3auuy To1bKO € NMMCbMEHHOIO 3anpoca Ha 61aHKe opraHu3aumm, ¢ NPUNoXeHUeM
KOMMU HOTapuasibHO 3aBEPEHHOr0 3asaB1eHNs paboTHMKa.
[MepcoHanbHble faHHble COTPYAHMUKA MOTYT ObITb NPeAOCTaBNeHbl POACTBEHHUKAM UMW Y/ieHaM
ero ceMbM TO/IbKO C MUCbMEHHOTO pa3peLLeHns caMoro CoTpyAHMKa.
B cnyyae pa3soga 6biBLLas cynpyra (Cynpyr) UMetoT nNpaBo 06paTUTLCSA B OpraHn3auuio ¢
NMMUCbMEHHbIM 3aMpoCOM 0 pa3mepe 3apaboTHOM NnaTbl COTPYAHUKa 6e3 ero cornacus (YK PO).



5. 3awnTta nepcoHasnbHbIX JaHHbIX

5.1. Mog yrpo3oi nam onacHOCTbIO YTPaThbl NEPCOHa/IbHBIX AaHHbIX NOHUMAETCS eANHUYHOE
NN KOMMJIEKCHOE, peasibHOe UM NOTeHUNanbHoe, akTMBHOE UM NMacCUBHOE NPOSB/IEHNE
3N0YMbILUNEHHbIX BO3MOXXHOCTEN BHELLUHUX WM BHYTPEHHUX UCTOYHUKOB Yrpo3bl CO34aBaTb
He6naronpusATHble CObLITUA, OKa3blBaTb 4eCTabUNN3MPYIOLLee BO3AENCTBME Ha 3aLlMLLaeMYyHO
NH(OopMaLmIo.
5.2. PUCK yrpo3bl /1l06bIM MH(OPMALMOHHBIM pecypcam Co34aloT CTUXUIAHBbIE GeACTBUS,
9KCTPeMasibHble CUTYyaL MK, TEPPOPUCTUYECKINE [ENCTBUSA, aBaPUU TEXHNUYECKUX CPEACTB U
NMHWUIA CBA3N, ApYyrne 06bEKTUBHbIE 0O6CTONATE/IbCTBA, a TAKXKEe 3aMHTEPECOBaHHbIE U
He3anHTepecoBaHHbIe B BOSHMKHOBEHMM Yrpo3bl inLa.
5.3. 3awmTa nepcoHabHbIX faHHbIX NPeACcTaBseT COO0W XEeCTKO perfiaMeHTUPOBaHHbIN U1
OUHAMUYECKU-TEXHO/IOTMYECKMIA NpoLece, NpeaynpexaaroLlnii HapyLleHue 4OCTYNHOCTH,
LIeNOCTHOCTK, LOCTOBEPHOCTU U KOHPUAEHLMANBHOCTU NEPCOHANIbHBIX JAHHbIX U B KOHEYHOM
cueTe obecneyvmBaroLLUii 4OCTATOYHO HafeXHY 6e30MacHOCTb H(OpPMaLMK B npoLecce
ynpaB/fieHYeCKON 1 NPOMN3BOACTBEHHOW aeaTenibHocTM AOY.
5.4. 3aWmTa nepcoHanbHbIX AaHHbIX Pab0THMKA OT HEMPABOMEPHOr0 NX MCNOMb30BaAHUA UK
yTpaTbl AO/MXHa 6bITb 0becneyveHa paboTogarteniemM 3a CHET ero CpeAcTB B NOPSAKeE,
YCTaHOB/IEHHOM (Pefiepa/ibHbIMU 3aKOHAMU.
5.5. "BHYTpeHHAA 3amTa”.
5.5.1. OCHOBHbIM BMHOBHWKOM HECAHKLMOHWPOBAHHOI0 A0CTYNa K NePCOHA/IbHbIM [aHHbIM
ABNAETCH, KaK NpaBunsio, nepcoHan, paboTarLwmnin ¢ LOKyMeHTaMy 1 6a3aMu [aHHbIX.
PernameHTtaLms focTyna nepcoHana K KOHPUAEHUNANbHbIM CBEAEHUAM, JOKYMEHTaM 1 6a3am
AaHHbIX BXOAWUT B YNCM0 OCHOBHbIX HaNpaB/eHW OpraHnM3alMoHHONM 3alnThbl MHGOpMaLMn 1
npegHasHavyeHa A4/1a pasrpaHuyeHmns NoTHOMOUNIA MeXAY PYKOBOAUTENSMM U CheuuanmncTamm
opraHusauuu.
5.5.2. ina obecnevyeHns BHYTPEHHEN 3aLMTbl NePCOHa/IbHbLIX AaHHbIX PA60THNKOB HEO6XOLMMO
cobnofatb pag Mep:

OrpaHvyeHune 1 pernaMmeHTaLms cocrasa paboTHUKOB, (hYHKLMOHaNbHbIE 06593aHHOCTH
KOTOpPbIX TPEBGYIOT KOH(MAEHLMANbHbIX 3HAHWA;

cTporoe nsbumpaTenbHoe N 060CHOBaHHOE pacnpejenieHne LOKYMEHTOB 1 MH(opMauun
Mexay' paboTHUKamu;

paLMoHanbHoe pasmeLleHune paboumx Mect paboTHUKOB, NMPU KOTOPOM WCK/HYaIoch Obl
6ECKOHTPO/IbHOE UCMONb30BaHME 3allMLLaeMOn MH(OPMaLNK;

3HaHWe paboTHNKOM Tpe6OBaHM HOPMATUBHO-METOANYECKNX AOKYMEHTOB MO 3alute
MHOPMaLNM N COXPaHEHWUW TalHbI;

Hannune Heo6X0AMMbIX YC/I0BUIA B MOMeLLeHUN Ans paboTbl ¢ KOH(MAEHLNATbHBIMY
[LOKYMeHTaMun 1 6a3aMun faHHbIX;

onpefeneHne 1 pernaMmeHTaLms coctasa paboTHUKOB, MMeoLW X NpaBo AocTyna (Bxo4a) B
NMOMELLEHME, B KOTOPOM HaxXOAUTCH BblUMCNTENIbHAA TEXHUKE;

opraHusauuns nopsagka YHUUTOXEeHUS MHpopmaLnu;

CBOEBPEMEHHOE BbISB/IEHME HapyLUeHNs TpeboBaHUIN paspeLlnTe/IbHON CMCTeMbI fOCTYNa
paboTHMKaMu NoapasfeneHus;



NNYHbIE AieNla MOTYT Bbl4aBaTbCs Ha paboume MecTa TOIbKO 3aBefytoLleii (yKasaTb
HavMeHOBaHWe) paboTHUKAM OTAena NnepcoHana U B UCKMOYUTENbHbIX Cy4yasx, rno
NMUCbMEHHOMY pa3peLLeHNI0 PYKOBOAUTENSA YUPEXAEHUS, - PYKOBOAUTENO CTPYKTYPHOIO
nogpasseneHuns (Hanpumep, Npy NOAroToBKe MaTepuanos ANs atTectauum paboTHUKA).

5.5.3. 3awuTa nepcoHanbHbIX AaHHbIX COTPYAHUKA Ha 3N1eKTPOHHbIX HOCUTENSX.

Bce nanku, cofepxalyme nepcoHasbHble JaHHble COTPYAHMKA, LOMKHbI ObITh 3aLLMLLEHbI
naposieM, KOTOpPbIA cO06LLLaeTCs PYKOBOAMTENIO CNYXX6bl YNpaB/ieHnsa NepcoHanomM u
PYKOBOAMTENO CNYXObl MHHOPMALMOHHbLIX TEXHONOTUIA.

5.6. "BHeLlHAA 3awmTa”.

5.6.2. Mof NOCTOPOHHMM /IULLOM MOHMMAETCH NH060e ML, HE MMEIOLLEE HEMOCPEACTBEHHOIO
OTHOLLEHUA K [eaTe/IbHOCTU KOMMaHWUW, NOCeTUTENN, PaBOTHUKMN APYTUX OpraHm3aLOHHbIX
CTPYKTYp. MOCTOPOHHME NnLLa He LO/MKHbI 3HAaTb pacnpejeneHne PyHKUUA, paboyune npoLeccsl,
TEXHO/IOrNK0 COCTaBNEHNSA, OPOPMIIEHUNSA, BEAEHUSA U XPAHEHUS AOKYMEHTOB, efl U paboumnx
marTepuasnos B OTAeNe nepcoHana.

5.6.3. [1na obecnevyeHmns BHELLHe 3alMTbl NePCOHabHbIX AaHHbIX COTPYAHUKOB HE06X0AMMO
cobnwogats pag mep:

- NOPALOK Mpuema, yyeTa ¥ KOHTPONS AeATeNbHOCTU NOCeTUTeNeNn;

- NOPSAA0K OXpaHbl TEPPUTOPUK, 34aHWNIA, MOMELLEHNIA;

- TpeboBaHWA K 3alinTe NHGOPMaLUN NPU NHTEPBLIOMPOBAHMM U cObece0BaHMUAX.

5.7. Bce nnua, cBszaHHble C MoslyveHreM, 06paboTKO 1 3alLUTOW NEPCOHANbHBIX AaHHbIX,
06513aHbl NoAnucatb 0653aTeIbCTBO O Hepasr/aleHUy NepcoHanbHbIX AaHHbIX PAOOTHUKOB.
5.8. T10 BO3MOXHOCTM NepcoHasibHble AaHHble 06e3/1MYNBAOTCS.

5.9. Kpome mep 3amTbl NepCoHabHbIX AaHHbIX, YCTaHOB/EHHbIX 3aKOHOAATENbCTBOM,
pabortogarenu, paboTHUKM U UX NPeAcTaBUTENN MOTYT BblpabaTbliBaTb COBMECTHbIE Mepbl
3alnTbl NepcoHasbHbIX faHHbIX PAaOOTHMKOB.

6. MNMpaBa 1 06513aHHOCTN pPaboTHMKaA

6.1. 3akpenneHue npas paboTHMKA, pernaMeHTUPYIOLWNX 3aLUTy ero NepcoHasbHbIX AaHHbIX,
obecneymBaeT COXPaHHOCTb MOJIHOW U TOYHOWN MH(OPMALUK O HEM.
6.2. PabOTHMKM 1 UX NPeACTaBUTENIN AO/DKHbI ObITb 03HAKOM/IEHbI NOJ, PaClUCKY C
AOKYMEHTaMu opraHu3auum, yctaHaBavBatoWwnuMy nopsaoK 06paboTKn NepcoHanbHbIX faHHbIX
paboTHMKOB, a TaKXXe 00 X npaBax M 0643aHHOCTAX B 3TOW 06nacTu.
6.3. B Lenax 3alnTbl NepCoOHaNbHbIX AaHHbIX, XpaHALWMXCS Yy paboTogatens, paboTHUK UMeeT
npaso:

Tpe60BaTb UCK/IHOYEHUNS UIN UCMPABEHNS HEBEPHBIX UM HEMOJHbIX NePCOHaNbHbIX
[aHHbIX;

Ha CBO6OAHbIV 6ecnnaTHbIN 4OCTYN K CBOMM NEPCOHaNbHbIM JaHHbIM, BKIOYas NpaBo Ha
nonyyeHve Konuii Nr060I 3anmcu, CoaepiKallieil NepcoHanbHble AaHHbIE;

NepCcoHaibHble AaHHble OLEHOYHOr0 XapakTepa A40NONHUTb 3asBIEHNEM, BbIpaXKaroLMm
ero Co6CTBEHHYH TOYKY 3peHus;

onpefensTb CBOUX NpeAcTaBuUTeNen AN 3aWmnTbl CBOUX MNEPCOHANbHbBIX LaHHbIX;

Ha COXpaHeHne 1 3alnTy CBOE NMMYHON N CEMEHON TaiHbI.
6.4. PaboTHMK 06A3aH:



nepegaBaTb paboToAaTeNtO UM €ro NpeacTaBUTEN0 KOMMIEKC AOCTOBEPHbIX,
AOKYMEHTUPOBaHHbIX NEPCOHA/IbHbIX AaHHbIX, COCTaB KOTOPbIX YCTaHOBNEH TpPyAOBbIM
KoAekcom Pd;

CBOEBPEMEHHO coobwWaTtb paboTtogaTenito 06 M3MEHEHUN CBOMX NEPCOHasbHbIX JaHHbIX.
6.5. PabOTHUKYM CTaBAT paboTogaTeNss B U3BECTHOCTb 06 U3MEHEHUN haMUIK, UMEHN,
0TYECTBa, AaTbl POXKAEHWSA, YTO nonydaeT OTPAKEHME B TPYAOBOIN KHMXKE HA OCHOBaHWM
NpesACTaBNEHHbIX JOKYMEHTOB. Npn HEO6X0AMMOCTY N3MEHSATCS AaHHble 06 06pa3oBaHMK,
npogeccuu, cneynanbHOCTH, NPUCBOEHUM HOBOTO paspsaga v np.
6.6. B uenax 3awmnTbl YaCTHOM XXU3HWU, INYHOM N CEMEHON TaliHbl PAaGOTHUKIN He AO/MKHbI
0TKa3blBaTbCs OT CBOEr0 Npasa Ha 06paboTKy NepcoHanbHbIX AaHHbIX TOMIbKO C UX cornacus,
MOCKONbKY 3TO MOXXET MOB/eYb NPUYMHEHVE MOPa/IbHOr0, MaTepuanbHOro Bpeja.

", OTBETCTBEHHOCTb 3a pasrnalleHne KoOHGQUAeHUanbHOM
NHMopMaL MK, CBA3AHHOW C NePCOHas/IbHbIMU AaHHBIMU

7.1. MNepcoHanbHa.? 0TBETCTBEHHOCTb - O4HO U3 rNaBHbIX TPe6OBaHWIA K OpraHu3aLmm
(hYHKUMOHUPCBTH: .1 CUCTEMBI 3aLLUTbI NepCcoHaNbHOM MH(OPMaLnK 1 06a3aTeNbHOE yCoBue
obecneyeHUn 3c HaKTUBHOCTU 3TON CUCTEMBI.
7.2. Opugnyeckne 1 usnyeckne nnua, B COOTBETCTBMM CO CBOMMM NONHOMOYUAMU
Bnare:-: HAre MH(opmauueli o rpaxaaHax, noayyaroLune v UCNOMb3yoLLne ee, HeCyT
OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoin ®efepauun 3a HapyLleHve
pexumMa 3awmnTbl, 06paboTKM 1M NOpALKa UCNOMb30BAHUA 3TOW MH(OPMAaLUN.
3. PykoBoguTe b, paspeluatroLuii 4OCTYN COTPYLHMKA K KOH(MAEHUNATbHOMY JOKYMEHTY,
HeceT MepCcoHa/IbHYt0 OTBETCTBEHHOCTb 3a JaHHOE pa3peLLeHue.
4. Kaxapblil COTPYLHUK OpraHusauuy, nonyyatowmnin ons pabotsl KOHQUAEHLMAbHbIN
[LOKYMEHT, HeceT eMHOMNYHYIO OTBETCTBEHHOCTb 38 COXPAHHOCTb HOCUTENS U
KOH(PUAEHLMANbHOCTb MH(OPMAL K.
7.5. Jlnua, BUHOBHbIE B HApYLUEHUM HOPM, PErynmpyrowmnx nonyyeHme, o06paboTky u sawuTy
nepcoHanbHbIX AaHHbIX Pab0THUKA, HECYT ANCLUUMINHAPHYIO, aAMUHUCTPATUBHYIO,
rpaXk4aHCKO-NpaBoBYO U/ YrOIOBHYK OTBETCTBEHHOCTb B COOTBETCTBUM C PefiepasibHbIMU
3aKOHamu.
7.5.1. 3a HEMCNOJIHEHME UNWN HeHaflexalllee UCMoIHeHMEe PabOTHUKOM MO ero BUHe
BO3/10)KEHHbIX Ha HEro 0653aHHOCTEN NO COBNHOAEHUIO YCTAHOB/IEHHOM0 nopsaaka paboTsl co
CBeEeHNAMN KOH(MAEHLNANBHOIO XapakTepa paboTofaTeNlb BNpase NPUMeHATb
npeaycMOTpeHHble TPyA0BbIM KOLEKCOM ANCLMNIUHAPHbLIE B3bICKAHUSA.
7.5.2. JOMKHOCTHbIE UL, B 0653aHHOCTb KOTOPbIX BXOAWUT BefeHNe NepCOHaIbHbIX AaHHbIX
COTPYAHMKa, 06513aHbl 06eCNeYnTb KaXK0MYy BO3MOXHOCTb 03HAKOM/EHUS C JOKYMEHTaMU 1
marepuanamu, HenmocpeACTBEHHO 3aTparvBaroLLMMmM ero npasa v cBo60Abl, €CNIY MHOE He
npeLycMOTPEeHO 3aKOHOM. HenpaBOMepHbIl 0TKa3 B NPeoCTaB/1eHUN COOPaHHbIX B
yCTaHOB/IEHHOM NOpPsALKe LOKYMEHTOB, IM60 HeCBOEBPEMEeHHOE NpeLoCTaB/IeHMe TaKnX
[AOKYMEHTOB UM UHON MH(opMaLMmn B ciyyasx, NpefyCMOTPEHHbIX 3aKOHOM, 160
npefocTaB/eHNe HEMOMHOM UM 3aBEAOMO JIOXKHOW MHOPMaLUK - BfieYeT HalloOKeHUe Ha
[OO/IKHOCTHbIX WL, afAMUHUCTPATMBHOIO LWTpaga B pasmepe, onpesensemom Kogekcom 06
aAMVHUCTPATUBHbIX NPaBOHAPYLLEHUSAX.



7.5.3. B cooTBeTcTBMY C ["paXkfaHCKMM KOAEKCOM /1A, HE3aKOHHLIMW METOAaMu NosyunsLIne
MHOPMaLMIO, COCTaBNAIOLLYIO CNYXXeOHY0 TalHy, 0083aHbl BOSMECTUTb MPUUYNHEHHbIE
yObITKK, NpuyeM Takas Xe 0683aHHOCTb BO3/1araeTcs U Ha paboTHMKOB.

7.5.4. YT0NnoBHasa OTBETCTBEHHOCTb 3a HapyLUEHNe HEMPUKOCHOBEHHOCTM YaCTHOW YKWU3HU (B TOM
yuncne He3aKOHHOe cobupaHue Uan pacnpocTpaHeHUe CBeLEHNIA 0 YaCTHOW XXU3HW nua,
COCTaB/SIIOLLErO €ro IMYHYI0 U CeMENHYI0 TaiHy, 6e3 ero cornacus), HenpaBoOMepHbIit
[OCTYN K 0OXpaHsemMol 3aKOHOM KOMMNbKTEPHON MH(OPMaLUK, HeNpaBOMepHbIl 0TKa3 B
npefocTaBneHnn cobpaHHbIX B YCTaHOBMIEHHOM NOPALKE AOKYMEHTOB W CBeLeHWI (ecnu aTu
LesHNs NPUYNHUAW BPpes, NpaBaM M 3aKOHHbIM MHTEpecaM rpaxzaH), COBEPLUEHHbIE NINLLOM C
MCNONb30BaHMEM CBOErO C/1y>XKe6HOro NONOXeHWs HaKa3blBaeTCcs LWTPaom, MO0 NULLEHNEM
npasa 3aHMMaTb OnpejesieHHble LO/IHKHOCTW WY 3aHUMaTbCS OnpesesieHHON AeATeIbHOCTbIO,
NM60o apecToM B COOTBeTCTBUM C YK P®.

7.6. HenpaBOMepHOCTb [eATe/IbHOCTM OpraHoB rocyfapCTBEHHOM BacTU U OpraHu3aLmnii no
cbopy 1 UCNO/b30BaHMI0 NepCOHaNIbHbIX AaHHbIX MOXeT ObITb YCTaHOB/IEHA B CYle6HOM
ropsfKe.
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